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LENDER TRAINING




Lenders

I dbouHe v News v Roous v Coaats ¥ B 8 @ O Resource
Page

You will find:

- Lender Guidelines
- Trainings

Our mission is simple - to finance safe, decent, affordable housing and help working families build RESDU.rCES M a rketi ng

wealth. We do this by partnering with lenders and real estate professionals who are motivated by the

MississiPPI HOME CORPORATION

O @ @ Homebuyers Lenders/Realtors Developers Property Managers Federal Grants

Partners for a Mission

same mission. MRB7 Lender Resources M aterlals
Our programs help make home ownership affordable for home buyers by offering competitive . .
financing and down payment assistance. We could not accomplish our mission without the lenders Mortgage CI’Edit Certiﬁcate I—ender Resources - I ncome LI m ItS
who work with us.

Smarté Lender Resources _ Lender FAQS
Whether you are already a participating lender or are a newcomer to our programs, we welcome the
opportunity to work with you and help you grow your business. Housi ng Assistance For Teachers Resources _ M ITAS Log i n

Lender Login - EtC .

Online Reservation Users Cuide

Pay Program Fee

” MSHomeCorp.com
Look Up Today's Rates and Funds Lender Trainings
Lender FAQs 4




LENDER PORTAL:
Login Information.

archivemhc.com/mitaslive

Enter Credentials: Mississippi Home Corp Lender Portal

- Lender No. (MHC Assigned — same as old
originator no. for current users)

- Younolonger need a branch #

- Username (ALL CAPS)
o Lender No: |:|
- Password (case sensitive) Username: | |
. Password: | |
- Same password you have been using
- MHC doesn’t have access to User’s ('Login ) ( Forgot Password )
Passwords N )

- There are multiple Administrators assigned
per company! Contact MHC if you're unsure
who the admins are.

- Click the "FORGOT PASSWORD?” (Passwords
must be reset every 90-days)



MAKING A RESERVATION:
Main Menu Navigation Watting on Lender

Daily Rates Mississippi Home Corp Lender Portal

Loan Status:

€ e
New Reservation Current Rates 9 Loans by Status L2 4 Outstanding Conditions 9

Loan Lookup Product Interest Rate Extensions Status Count Application # Last Name # Conditions
Manage Portal Users MRE 7 Conventional Non Targeted Incomplete Application 3 WILSOM 1
MRE 7 Conventional Targeted Reservation Date 14 GRACE 1
\ MCC 8329 Report J MRE 7 Government Mon Targeted Reservation File Received 3 HUMNT 1
MRE 7 Government Targeted Reservation File Mon Compliant 3 MOOR= 1
MCC Targeted Reservation File Complete 4 STODDARD 1
MCC Mon-Target Assigned to Underwriter 2 MORRIS 1
Smarté Conventional Loan Commitment Mon Compliance 3 BRADLEY II 1
Smarte Government Loan Conditional Commitment 2 PINSON 1
v Closed Documents Pending 157 BENNETT 1
Loan Closing Date 1 ROSS 1
. . 172 MEXT
NaVIgatlon N (3 7\ 5| 178/ NETY PP /
Ontions
Extensions Extension Days
Application # Last Name Expires Reserved on Remaining Remaining
20 10/15/2022 8/31/2022 0 -50
29 9/16/2022 8f2/2022 999 920
28 9/4/2022 7/21/2022 999 Q08
27 [P 9/3/2022 7/20/2022 999 Q07
=

Lender Attention Required



HOW TO LOG IN:
MITAS Reservation System

Mortgagor First Name: |

Mortgagor Last Name: |

Social Security Number: [ ]

|< Continue ) 1 Back )

Enter Primary Mortgagor
Information & SSN

Lemler

1;

Main Navigation Menu

Import Function
Still available

Property Information

Property, Mortgagor, Income, and Assets

Mississippi Home Corp Lender Portal

' Nortgagors
__ First Mamie Last Nama

MITASS

Al Lo Lowhug - Lo Delalls = Modily Heserealbon

T

Reservation Number: 18 Flrst Name: [ JASON HMaididle Name:

Must enter ALL applicable fields

Income Information

<

Lorwnddied Rl et e Numbnei: 44777 T rAsON rreT £53.52.57%53 Laxt Name: [TEST Saffin:
Purchass Price: §150 000 00 loSed SEM: | D40 50 S50 Relationahdp: Deman, Unoages =
Apgraland Falum §131 000 00/ Hat had swnerthip mterest m propecty o bzt 3 years Credit Score: | B8 ®u.5. Citar
Street Mussler |71 p 4 =L
l_ L 3 Presemt Resbdence: R No. Yeans: R Mow-Permanent Resident Alien
Strewt Name: N0 HAME Prive Resbienos: Mo Years: | 0 Date of Rirth: [0 T5E5] = P ransgt Residant Alken
Additiona] Street Tnlo Mo Ressdent Alien
Umil Mumelser: i L L]
Mailing Address
Gty | JALKSOMH Strest: 444 Gonder: @ uale Ofemake C'Not Prosveded O Mot Appleabls
F P e— Fign [F0700 NO NAME STRETT TRemabe Mand of Mousehold
LIS
Commty: MADISO (48 & Citys LAACHEON -
Conmus Tragt: 10 Sbate: Wsangs " -ljilil AR Arerscan Dndisn or Alasks Malve
Main w OG0T - TIB - 4042 Agngr
Home in Targeted Areai Crye, By, W g 0 -0 -0 Black or Alvican Americer
Yoear Wisilt; 00 Emaili pesEyanoo com ﬂ":‘r""" Hirwwiian or Ouher Pacilic Dalender
white
Numbeer of Wnits! & ong O Tas O Thieee O Fous Bosrower i same as bulder Do ot weth Eo provide thee svformation
Properiy Type: Segefmmly Do = Completed Morehurper [duecanon withis lss 12 maeiths -
T €l Campl il oy Hisgunic Latino B Not Mispanic Lating (Rehsed To Disclose
Builder: * @ = Mtsrded Wirkahog in Peizor
Construstion: Lesisg Commaten = ® Completed Web-Based Workshop
Lian Purpose! Dadass = Prosded by HUD Apgeenced Ageriy
Huimbed b Houselobi ¥ Agency [
Chock if any household mamber that is not an the mortgage Agency Name: Frodd b
. had haomeownership interest in Llast 1 pears? Certilbcate Mot Ea54d
.~ — Date of Completion 1S HG? T

Completed Housing Counsaling withir: Lsst 12 months

Mortgagors Information ‘

Narrower  Income Type  Monthly Amount

Monthly

£5,000. 00

fl # METON TEST Daas [ncoms
ACAEIT

Must enter ALL applicable fields 7




HOW TO MAKE A RESERVATION:
Mortgagor(s) Income Section

Enter MONTHLY Income, by CLICKING “Insert” Answer ALL fields to ensure a
Please create any additional morigagors before attempting to enter income, assets or liabilities | C OM PLETE RE SERV ATI ON ]
Borrower Income Type Monthly Amount Once completed CLICK “Continue” on
PR the MAIN MENU on the left, this step

will save all the information entered.

rrrrrrr ncome Monthly Amount
50.00

SELECT Borrower Name to enter INCOME TYPE
and MONTHLY AMOUNT, CLICK green arrow
when done. Base Income
Bonus | @) | |
Go Back

Overtime

Commissions
Other




HOW TO MAKE A RESERVATION:
MHC Program(s) Selection

Select one program under Product Categories then select the product (working left to right)

Back Application Number: 39 Mortgagor Name: Macie Test
Home -
. Wl Product Categories Selected Product
Rate
MRE 7 Smartt Conventional Loan 5.2500

Mortgage Credit Certificate Smarté Government Loan 3.9000
Housing Assistance for Teachers Choose Product
el S martG /

Once a program is 7
selected by the YELLOW
BAR, CLICK on “Choose

Product”
- Government
- Conventional

Choose a Product Category Choose a Product from
from the list above. )L the list above.




HOW TO MAKE A RESERVATION:
MHC Program(s) Selection

Enter ALL information,
then CLICK on “Calc” Lien Position: | 1

T " Interest Rate: 3.9000%
Obta|n P&l Payment Base Loan Amount: |  $200,000.00|

Funding Fee Financed: | $0.00|

Loan Amount: | $200,000.00|
Term: 360 Payments

P&I Payment: | $943 34| Calc

Loan Type: (Select One) -

First mortgage with a non-forgivable 30-year
0% 2nd mortgage of $6,000. 2nd mtg. is
repayable to MHC on 1st mortgage refi., due-
on-safe, non-owner occupied or paid-in-full.




HOW TO MAKE A RESERVATION:
Adding An Additional Product

SELECT additional product that you
want to add.

Continue ‘ Application Number: 23 Mortgagor Name: Test Cat Product: Smarté Government Loan

Change Product | Select MCC Program below if desired If there are any additional grants or
mortgages that are not coming from MHC,

Back please select from the list below and enter the
requested information.

Home You may optionally select a program You may optionally select a program

N Lien Position: 4 Lien Position: | 2 from the list. from the list.
Interest Rate: 3.9000% Interest Rate: 0.0000% Program Rate Program Rate Create 3 Mortgage Finance Layer
Base Loan Amount: $200.000.00 Base Loan Amount: %6,000.00 MCC Housing Assistance for Teacher Create a Grant Layer
Funding Fee Financed: %0.00 Term: 360/ Payments

Loan Amount: $200,000.00

Term: | 360 Payments

P&I Payment: 5943 34| Calc

Loan Type: | (Select One) L3

56,000 0% due at sale.

First mortgage with a non-forgivable 30-year
0% 2nd mortgage of $6,000. Z2nd mig. is
repayable to MHC on 1st mortgage refi., due-

B B . id-inFull . L )L
on-sale, non-owner occupied or paid-in-fulf Remove Proaram Selection

CLICK “Continue” to make this reservation
11



HOW TO MAKE A RESERVATION:

Co-Mortgagor(s) Information Section

CLICK on “Insert” to add a Co-Mortgagor & ENTER all the
Co-Mortgagor Information.

CLICK the green arrow

irst Name Last Name SSN
lizabeth Hamilton 111-16-666

Mortgagors lexander Hamilton 111-16-6666
First Name./Last Name SSN First Name: [Alexander | Middle Name: |:|
 Alexander” Hamilton  111-16-6666 Last Name: [Hamilton | suffix:[ |
I ‘ Insert SSN: Relationship: Primary Mortgagor
— I I I I I I I I I I I I I I I
[_|Has had ownership interest in property in last 3 years credit Score: ®U.S. Citizen
Present Residence: Rent » No. Years: Marital Status: [+ o) . ONon-Permanent Residdnt Alien ]
Prior Residence: = No. Years: ljl Date of Birth: |:| = (Opermanent Resident Alien First Name Last Name SSN
ONon Resident Alien il Elizabeth Hamilton 111-16-6667
oacun [ Alexander Hamilton  111-16-6666

Mailing Address
Street: Gender: @male OFemale OMot Provided Mot Applicable Insert

city: _ HIFemale Head of Household YELLOW BAR indicates what

State: | Alabama ~ Zip: [CJAmerican Indian or Alaska Mative

wao B [ - - asian borrower’s information is being

Main = - - [CIBlack or African American

Email: :a;iit\.fee Hawaiian or Other Pacific Islander SeleCted ’ a nd enter ALL’

[[JDo not wish to provide this information . . .
including phone & email!

CREDIT SCO RE & (OHispanic Latino ®Not Hispanic Latine CRefused To Disclose ,
ECompleted Homebuyer Education in with last 12 months Don t forget tO SeleCt:

\OTH ER [JCompleted Housing Counseling in with last 12 months
DEMOGRAPHICS INFORMATION SECTION

Relationship: uUnknown (D) -

12



RESERVATION ERRORS:
”Not Currently Eligible” Message

Government loan to be security securitized

“Warning Window” will appear cautioning
of a non eligible reservation:
- Exceeding Program Income Limits Hen Position: |1

K . Interest Rate: 3.5000%
- Exceeding Maximum Loan To Value gan Amount: [ $200.000.00]

MCC Percent: %o
Amount: |  $91,025.00

: RPN : : : Funding Fee Find £2 050.00 Mortgage Certificate Program provides a doflar
- Exceeding Acquisition Limits, if portgage Cernear:
. Loan Amount: .
app|ICab|e Term: 360 Payments
- EtC P&I Payment: $829 75
) Loan Type: SF-FHAINSURED-EXIS = Mot Currentl
Description Data Restriction
First Lien (Purchase Only) - 30-Year Fixed-Rate i STl EnTE SIDELLID LEn SIDD

alpha.mitas.com says Mortgage Program.
Maxtmum Borrower(s) Qualifying Income Limit
This application is not eligible for one or more of the financial options G $137,000.

selected. You may remove an optional layer, change the chosen

Remove Program Selection

product, or change the data if in error.

Description Data Restriction

Max LTV 98.56 57

Y

13



SUBMITTING RESERVATION

Submit Application Number: 40 Mortgagor Name: Sally Kate  Product: Smart6 Government Loan

‘ Daln Once you click Submit on this page, your application will submitted and if applicable, your interest rate will be locked and applicable fees may be charged. You may not be able to make changes once you have submitted. Click Back to return the to reservation screen if you are not ready to submit.

Home

Submit Actions

Expiration Option: @45 Days (12/12/2022)

Rate Locks: Smarté  5200,000.00 @ 3.9000%

Once submitted, no modifications can be made by User. User must
upload Notification of Change Form for MHC to modify record.

14



RESERVATION SCREEN:
Main Menu Screen

Modify Reservation

Print Forms

Manage Documents

| —

Cancel Reservation

'

Main Menu

Outstanding Conditions

Loan Information

Loan Status History

Application Number: 39 10/24/2022 Incomplete Application Type No. Created Due By
12/8/2022 10/24/2022 Reservation Date There are no outstanding conditions.
Mortgagor Last Name: Test G &

CADEMCE BAMK

Reservation Expires on:

Lender:

Loan Officer:

Lender Reference Number:
Product Group:

Product Type:

Macie Carney
This loan application is currently warting on you. Click the Submit button
once all necessary documents have been uploaded and any outstanding

Smarto o - :
conditions hawve been met, fo let the agency know to continue processing.

Smarts Government Loan
Program Type: Smarté
Loan Amount: $165,300.00
Interest Rate: 3.9000%
Term 360 Payments

Property Address
Street Address: 867 Jenny Lane
Unit Number:
City: Jackson
State: MS Zip:39202-

Reservation
History Outstanding Conditions: MHC

Communication Window to the Lender

First Name Last Name

Macie Test

| 15t Mortgage Reservation Confirmation

Primary Mortgagor

Additional Finance Layers

2nd Mortgage Reservation Confirmation

Program Type Amount Rate

Smarté second $6,000.00  0.0000%
MCC $66,120.00 40.0000%

15



RESERVATION SCREEN:
Main Menu Screen

After MHC has received the Reservation and Compliance Package the file will be assigned to an MHC
underwriter for review as seen below.

Modify Reservation

Print Forms

Manage Documents

Cancel Reservation
' A

v
Main Menu

Loan Information

Application Number: 51

Reservation Expires on: 1/28/2023
Mortgagor Last Name: TESTNEW

Lender: CADEMCE BANK
Loan Officer: AgencyUser

Lender Reference Number: 5555

Product Group: MRE 7

Product Type: MRB 7 Government Non Targeted

Program Type: MRB7

Loan Amount: $105,000.00

Interest Rate: 3.3400%
Term 360 Payments

Property Address

Street Address: 735 NO NAME STREET
Unit Number:

City: JACKSON
State: MS Zip:39202-

First Name Last Name

Agency Underwriter Outstanding Conditions

Underwriter: Betty Temple
Email: betty.temple@mshc.com
Phone Number: (0) 0-0

Created Due By
12/14/2022

Type No.
Initial Application Conditions 1

Upload Reservation Package
Upload all required reservation packsge documents and then dlick submit
once you have finished,

L.

BETTY

TESTNEW  Primary Mortgagor

Additional Finance Layers

Program Type

Amount Rate

MRB Second Mortgage 57,000.00 0.0000%

5 &

Loan Status History

12/14/2022 Incomplete Application
12/14/2022 Reservation Date
12/14/2022 Reservation File Received

Outstanding Conditions: MHC
Communication Window to the Lender

Reservation
History

15t Mortgage Reservation Confirmation

2"d Mortgage Reservation Confirmation

16



RESERVATION OPTIONS:
Modify Reservation & Print Forms

Property

Mortgagors 9

Reservation Number: 36 First Name: |Dill Middle Name:

First Name Last Name SSN
Lender Reference Number: Dill Pickle 087-52-6308 Last Name: |Pickle Suffix:
Purchase Price: $205,000.00 SSN: B ha Relationship: [ERp
Appraised Value: $200,000.00

Has had ownership interest in property in last 3 years

Street Number: [123 Credit Score: | 680 U.S. Citizen
reet Number: i . [ .
Present Residence: pent No. Years: 6 Marital Status: Mamed (1) - Mon-Permanent Resident Alien
Street Name: |ABC Prior Residence: No. Years: 0 Date of Birth: [7/20/1985 Permanent Resident Alien
Additional Street Info: Non Resident Alien
I_E“ Unit Number: Unknown
) Mailing Address
. . City: |Jackson Street: 123 ABC Gender: " Male | Female = Not Provided Mot Applicable
Modify Reservation state: - Zip: (50002 - - Female Head of Household
County: . city: Jackson :
- Census Tract: State: [ i o Zip:EaEy- American Indian or Alaska Native
Print Forms ; : e - 601 -500 - 1234 asian
Home in Targeted Area: | ves o Main ~ (@ -0 -0 Black or African American
Year Built: 7 Email: Test@gmail.com Mative Hawaiian or Other Pacific Islander
. . . White
Ma n age DGCU ments Number of Units: © gne ' Two ' Three " Four Borrower is same as builder Do not wish to provide this information
Property Type: Detac... = Completed Homebuyer Education within last 12 months
Cancel Rese a tiDn Builder: - = Attended Workshop in Person Hispanic Latino Mot Hispanic Latino  Refused To Disclose
I v Construction: = Completed Web-Based Workshop
Loan Purpose: - Provided by HUD Approved Agency
Request Extenslnn Number in Household: Z Agency ID#:
I\._ _.--")l Check if any household member that is not on the mortgage Agency Name: I:l

had homeownership interest in last 3 years?

Certificate No:

Date of Completion:

Completed Housing Counseling within last 12 months

CAN'T CHANGE DATA
After Reservation Submission

Form Name

MRB7 Document Set Download
MRB Checklist Download

MRE Reservation Form Download

MRB7 and MCC Programs
Lender must print the

Modify before submittin el o o i
y J e et Reservation  pacanture form separately. It

(System no longer Confirmation

MRE Motice to Borrower - Second Mortgage Download

is not generated within the

generates automatically) R Atamey i om oaslad Docurment Sets -




RESERVATION OPTIONS:
Printing Forms: Checklist

Modify Reservation

Len

Print Forms

A

Manage Dpcuments

Cancel Relservation

_ Request E}(tensi{m

/

;

Form Name

56 Document Set

Reservation Confirmation

S6 Reservation of Funds/Rate Commitment Form
56 Transmittal Checklist

S6 2nd Mortgage Applicaton

S6 Income Calc Worksheet

S6 Motice to Borrower- 2nd MTG

S6 Occupancy Statement

56 Income Tax Statement

S6 Full-time Student Statement

S6 Employment/Income Statement

S6 Co-Signer/Non-Occupant Statement
S6 Child Support Statement

S6 Non-Borrower Statement

MHC Letter of Explanation

S6 Attorney Info. Form

S6 Notification of Change Form

S6 Premissory Mote

S6 Deed Of Trust

Download
Download
Cownload
Download
Download
Download
Download
Download
Download
Download
Cownload
Download
Download
Download
Download
Download
Download
Download
Cownload

SMAR@ m:

SMART & TRAMSMITIAL CHECKLIST
e S R
Carta Hame
Lienger Prose &

e

STER 1 — Regaereion Package [Upsnsd Oniing o MIC within 19-calend s of reservation)

& Rasencion Confrnsion
* Resercion of FundyRate Commiment [Farm 1)

STEP 2 — Misgussl b Siart & Conaienl Commimment [Upioda 6 MHC - TRl lamaiens)

4

' %ﬂ-ﬁﬂ et o Eogaoymant AND) orw comenl gy bt Bl e wite M dy o ot
gy o Vernal Venbcaion of Empoymeen, § Jpgicaten waes wsang AL T OO0

" wuwmmummwwmmw Icating Doy COSOON 18 AN S0 B SN I Aot B bme shotent. Twg
2] yoars eguired on-

F Mu!mmaww-nmmmunm

P otion o Bomowar - Sacone WomgaGe

i Copy ol pay (s daied wihm 53 daps of smesson ARD WD ko coment o pears, f wseg AL T DOC (i ooospants)

SO

» Dxapton Cosrarsion. ¥ sppasie

P WrC Lenerof Expsaten [Fom 18, T Xppicate
»  ASomy Renaton Fomm (Form I

b moticams of Crarge (Foen 34, #appacane

STEF 3 - PURCHASE CERTIICATION {PC) PACNAGE WPLOAD ONLINE

P 1 Sman & Trammisal Chwckis! [Fomn 3)

P 3 Copyof it el Coae) Diashant |19 5 39 MOGa0H Sohading
ey OO

P Copy ol RECERSS 29 LA DR B TR

# o d el iWeng phactonn.

BECOND MORT GAGE ML DOCUMERTS - BLAR. 70 MHC ATTH S8NGLE FAMILY - T35 EWVERSIDE OF . JATKSOM. W5 15001
B LGN EBRAN 40 MAGIE MO
B zmmmmmmum
Upon o £ -4 8 56, ¥ applcater, B e A2 50 8 G 0 S0 T DN 1 above, LIRC Wil apdate T 00 YOln W Petnase Cerdcamon (PC) 4
I panl b BT 4

TN PN T 4 D00 15 P LisASE SO 2-DULAH S SO T A SINNRL CROAGE. ORDE Ot 1B 3 P SO, A
Stiverd el B i Foiios Bt B B 1 Lol age Sefrier

FORM 2 —Rev, 11/7/2022

Make sure to complete all
CHECKLIST entirely for all
programs, based on date and
time noted below each section
- Any missing information
could trigger an
Qutstanding Condition
- All package items on
CHECKLIST should be
uploaded at the same time
- Before UPLOADING an
item make sure that the
reservation information is
all correct

18



MANAGE DOCUMENTS:

Uploading
Documents

“/Document Name

Upload Index File: = o,

Reservation gnfirmation

Reservatioyf of Funds/Rate Commitment

Len

Modify Reservation

Print Forms

6 2nd Mortgage Application

S6 Income calc worksheet

Manage Documents
VOE/Paystubs

Cancel Reservation

IRS Tax Return/Transcript

Fraud Guard or Equivalent

_ Request Extension

S Credit Report

S6 MNotice to Borrower

Once done, click:

Look up what was
uploaded previously

Download

[No Dgfuments]

ents]
[No Documents]
[No Documents]
[No Documents]
[No Documents]
[No Documents]
[No Documents]
[No Documents]
[No Documents]

[No Documents]

Upload

Upload
Upload
Upload
Upload
Upload
Upload
Upload
Upload

Upload

pload

Add Page

Smarté

Index Sheet

Download Index Sheets

CIDownload
CJDownload
CIDownload
CJDownload
CIDownload
CJDownload

Download

CJDownload
CIDownload

CJDownload

Select All

“-i)Ducument Name
Upload Index File:

Select

Reservation Confirmation
Reservation of Funds/Rate Commitment
S6 Transmittal Checklist

Lenders Application

ge Application

- workshest

i/ Transcript

- Equivalent

arrower

Statement

Download

[Mo Documents]
[No Documerss)
(Mg Documents]
[No Documents]
[No Documents]
[No Documents]
[Mo Documents]
[Mo Documents]
[No Documents]
[Mo Documents]
[Mo Documents]
[No Documents]

[No Documents]

Look for the
Checkmark

Upload

Upload
Upload
Upload
Upload
Upload
Upload
Upload
Upload
Upload
Upload
Upload
Upload

Uoload

Index Sheet

Download Index Sheets

[(JDownload
[CIDownload
[JDownload
[CJDownload
[JDownload
[CJDownload
[JDownload
[JDownload
[JDownload
[JDownload
[JDownload
[ JDownload

[JDownload

19
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MANAGE DOCUMENTS:
Uploading Documents

Smart6
il ocument Name Download Upload Index Sheet
load Index File: S Download Index Sheets
elect
Select All
Reservation Confirmation [Mo Documents] Upload [JDownload
Len
Reservation of Funds/Rate Commitment  Latest & Upload Add Page [(JDownload
MDdlf‘}l’ R_ESEWEUD“ S6 Transmittal Checklist [Mo Documents] Upload [JDownload
. Lenders Application MNo Documents D load
Print Forms PP [ ] Upload [JDownloa
Sales Contract [Mo Documents] Upload CJoownload
Manage DGCU ments S6 2nd Mortgage Application [Mo Documents] Upload [Download
Cancel Resewation S6 Income calc worksheet [Mo Documents] Upload CJoownload

\_Request Extension

.
ALSO, you will be able to /&
drag ﬁIeS to and drop them I“-mve Up ;;-E:t;-{lilosing Checklist Downloag ""'"A —

[No Docurtents] Drop files here|[+ Copy]
on top of the “UPLOAD” box e o
Final Loan Application [No Documents] Upload

to get them upload. o Documents] e

Homebuyer Counseling Certificate (if Conventional or First Time Homebuyer) [MNo Documents] Upload

Home Possible Eligibility Tool - Less than 80%AMI Conventional [No Documents] Upload

A -

Once done, click:

20



MANAGE DOCUMENTS:
Clearing Outstanding Conditions!

Mississippi Home Corp Lender Portal

Len

Modify Reservation

Print Forms

Manage Documents

Cancel Reservation

_ Request Extension

/

Modify Reservation

Print Forms

Manage Documents

Cancel Reservation

\Request Extension Y,

Loan Information

Application Number: 100000076
Reservation Expires on:
Mortgagor Last Name: Washington

Loan Officer: Generic Agency User for Testin
Lender Reference Number:

Product Group: ADFA Products

Product Type:

> Loan Lookup > Loan Details

Loan Status History

3/3/2021 Incomplete Reservation Type

Outstanding Conditions

No.

Generic Agency User for Testin

Created Due By

3/3/2021 Reservation
3/3/2021 Closing File Received

Post Closing Conditions 2

Need Move Up Closing Disclosure
Missing Closing Disclosure from upload. Please upload final Move

Up Clasing Disclosure for review.

3/3/2021 3/8/2021

Lender: BANK OF LITTLE ROCK MORTGAGE

3/3/2021 Flle Received
3/3/2021 In Underwriting

=)

ADFA Move Up Government Loan

Type No. Created Due By
Compliance Conditions 9 Missing my extortion payment 4/20/2022 4/23/2022
Where is my $1,0000
Compliance Conditions 8 Upload a correct Program Checklist 4/20/2022 4/23/2022
Compliance Conditions 5 Upload DU/AUS Findings 4/20/2022 4/23/2022
Must have 3 spprove status, and OTT & credit score must mast servicer
requirement
Compliance Conditions & Upload Exception documentation 4/20/2022 4/23/2022
Compliance Conditions 7 If applicable, is the Motification of Change form uploaded? 4/20/2022 4/23/2022
Compliance Conditions 10 S& Income Calculation Worlksheet missing 4/20/2022 4/23/2022
Compliance Conditions 11 56 Self Employed Income Statement missing 4/20/2022 4/23/2022
Compliance Conditions 12 56 Chlid Support Statement missing 4/20/2022 4/23/2022

S &

21



MANAGE DOCUMENTS:
Uploading Documents

Once all the documents have been uploaded, make sure to click SUBMIT, under the “Loan
Details” screen, in order to complete the process and your file will be assigned to one of

MHC Underwriters.

Outstanding Conditions

Created Due By

Type No.

Compliance Conditions 1 Upload all required Program Documents 1/21/2021 3/7/2021
In the "Mansge Documents” menu, upload all required program
documents,

and then submit from this scresn,

DO NOT FORGET TO CLICK “SUBMIT” i
after uploading documents
p~ ~ This foan application is currently waiting on you. Click the Submit button
| Submit | Jnce all necessary documents have been uploaded and any outstanding
- —dconditions have been met, to fet the agency know to continue processing.

\ This will complete the uploading process, and it will
place your loan file on the queue. Once submitted the
message will disappear, and the “Submit” button.

A

22



MHC FEES:

* MCC Reservation Fee
* Applicable to MCC Standalone and MCC with Smart6

* Extension Fee
* Applicable to ALL MHC programs. No limits to number of extensions
* Paid online at mshomecorp.com — Lender/Realtors — Lender Resources

Pay Program Fee

No restriction on who pays the fee and fee recejpt must be uploaded fo the loan record under

the Fee Recelpt header & complete/upload the Notification of Change form to its header

requesting program extension & new closing aate.
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CONDITIONS: Most Avoidable Mistakes

* MRB7, MCC, Smart6, HAT MHC Loan Approval
* Following applicable program Checklist & Purchase Certification/Closing Pkg. Instructions
* Changing loan amounts after MHC Approval (Conditional Commitment)
* Not indicating # of Dependents on 1003 and if none, putting O in that field

* |f using E-sign, uploading of the Lender E-sign authorization under “Exception
Documentation”. E-sign not allowed on LOE, 1040’s or P&Ls (wet signature required)

* Uploading documents to incorrect headers
* Updating Closing Date on Attorney Information Form prior to uploading

* Sales Contract closing date expired. Addendum to contract is required prior to MHC's
approval.

* MHC LOE form not used and must contain a wet signature
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CONDITIONS: Most Avoidable Mistakes

* Income Verification
* Not providing current VOE/Pa-Stub(s). Must be dated within 30-days of MHC's receipt.

* Providing previous VOE if household occupant had previous employment during current tax
year (Jan.-Dec. 31)

* MS State Tax Returns not required. Federal Tax return/transcript required for all household
occupants, if applicable.

* MRB7 & Smart6 Second Mortgage Deed of Trust
 MRB7 2" Incorrect Maturity date — Must be mos./day & 10-years from date of closing.

e Smart6 2"d Incorrect Maturity date — Must be lenders 1t mortgage 30-year maturity date.
* Purchase Certification of Closing Document Package
* Not following instructions for delivery of documents to MHC

* MRBY program — Lender not having the Tax-Exempt Financing Riders recorded with the 1st
Mortgage Deed of Trust. Not applicable to Smart6 program.
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CONTACT INFORMATION

Peyton Mann Deidre Smith
Marketing Education and Outreach Officer Vice President of Single Family
Peyvton.Mann@mshc.com Deidre.Smith@mshc.com

601-718-4755 601-718-4629

Volanda Johnson
Customer Service Representative
Volanda.Johnson@mshc.com

601-718-4661

R

MISSISSIPPI HOME CORPORATION

735 Riverside Drive Jackson, MS 39202
601.718.4642 mshomecorp.com
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